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w FITNESS REPORT 


The Fitness Report is an important factor in agency personnel management. 

The agency selection board with information of value w hen cons.der.ng the app 1 1 cat, on of 

an individual for membership in the career service; and , 

2. A periodic record of job performance a, an aid to the effective utilisation of personnel. 


INSTRUCTIONS 


I TO THE ADMINISTRATIVE OR PERSONNEL OFFICER: 
and transmittal of this report. 


Consult current admin is 


trative instructions regarding the initiation 


TO THE SUPERVISOR: Read the entire form before at temp, , i ng to complet e spy _ ^ ^ ( ^ ^ 

directs and reviews the work of the i n di v j du al , you ave pr » r tivitiea If this individual has been under 

nesses, and on-the-.ob e f fee t i ven es a a, revealed by b, a day* , o - day ac t . v, < . es . U H ^ ^ ^ (he repor( 

your supervision for less than 30 days, you will co a ora .rent supervisor It is assumed that, through - 

i. accurate and complete. Primary r e span s i bi l . t y rests with the current P ■ 1 Zpurvi.ory r espons i bi , i - 

out the period this individual has been under y our supervision you have discharged your up 
ties by frequent discussions of his work, so that in a general way he knows where he stands. 


IT IS 


OPTIONAL WETHER OR NOT THIS FITNESS REPORT IS SHOWN TO THE PERSON BEING RATED 


1. NAME 


(Last ) 

5. DATE OF ENTRANCE ON DUTY 


SECTION I (To be filled in by Administrative Officer) 

2. DATE OF BIRTH I 3- SEX | 4 ■ CAREER DESIGNATION 


(First) (Middle) 

6 . OFFICE ASSIGNED TO 


7 . DIVISION 


9. NATURE OF ASSIGNMENT 

J DEPARTMENTAL I 1 F * FLO 


12. DATE THAT THIS REPORT IS DUE 


,0. IF FIELD. SPECIFY STATION: 


8. BRANCH 


1 1 . GRADE 


13 . PERIOD COVERED BY THIS REPORT (Jnclusive dates) 


1. CURRENT POSITION 


SFCTION II iTo be filled in by Supervisor] _ 

' 2- DATE ASSUMED RESPONSIBILITY FOR POSITION 


3 . WHAT SPECIFIC ASSIGNMENTS OR TASKS ARE TYPICAL OF THOSE GIVEN TO HIM DURING THE PAST THREE TO SIX MONTHS (List 
in order of frequency ): 


DOCUMENT NO. 


NO CHANCE IN CLASS 
□ DECLASSIFIED 
"■L4«S. CH f.'GED TO: 
NEXT REVIEW DATE: 
AUTH: HR TM 


X 


TS S I 


'in 

DATE REVIEWERS 


READ THF. ENTIRE FORM BEFORE ATTEMPTING TO COMPLETE ANY ITEM 


SECTION III 

7 certify that, dun n g„ be l l, at ter h .If of ' h e ^iod^vere^by tb ^ report. . JfJte ve ( -I -■- * |"£; 

vs: 1 ::r:nde^d,ng ofr of hi . z zzz:iz 

triiifZJ.": diizVtbZZpoZ per z; there i. a co Py . f — — — »•»- 

fying him of unsatisfactory per formance. 


This report 


hat 


has not been shown to the individual rated. 


Till S P A T I 


SIGNATURE OF rater (Employee’s immediate supervisor) 


UAU . uruirwrn this RIPORT (Comments, if any. are reflected by attached memorandum) 

, have REVIEWED 0F , t(1[ ,„ 5 'omciu (Official »**t higher in tine of authority) 


THIS DATE 
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FORM fTO . __ | qq PREVIOUS EDITIONS OP THIS 

0/“l0y FORM ARE OBSOLETE. 


I MAY 54 




( When Fillet 


This meet ion i* provided »b an aid in demcribi^t the i ndi v i duel You r de «rripf ion imno f ^ woM /, «re to be 

in itself but acquire, it, weaning in relation to a particular ,ob or a.,, game 

0 „ ,'e left tide ./ ,h. P«. below ere . J*", “ Z’’ el'i'l" • ' i '■ 

went on the left ■ then check the category on the right hie h no opinion on whether a phrase 

son you are eating. "X^l ilVZeYZl ^y'^oluwn^ns , h a, you have the definite 

applies to an individual. Placing an ' 

< .. . . 1 / suited to the individual. 

that the description I. not at all suiieu iv 


STATEMENTS 


NOT 

oo- 

UI SEKVEI.) 


CA I EGON I ES 

— — ~ 1 ~ . . , r 7n A APPL Its TO AN APPLIES TO AN 

■ss? 

APTLY DEGREE DEGREE Ub(jK . 


able TO SEF anOTHIR-S g. 

POINT OF VIEW. § 

CO 

PRACTICAL. 

A GOOD REPORTER Oh EVENTS . 

CAN MADE DECISIONS ON HIS OWN 
WHEN NEED ARISES. 

CAUT I OUS I N ACT I ON . 


MAS INITIATIVE. 


UN EMOT I ON AL . 

ANALYTIC IN HIS THINKING. 

CONSTANTLY STRIVING FOR NEW 
KNOWLEDGE AND IDEAS. 

GETS ALONG WITH PEOPLE AT ALL 
SOCIAL LEVELS. 

HAS SENSE OF HUMOR. 

KNOWS WHEN TO SEEK ASSISTANCE. 


CAN GET ALONG W 1 IH PEOPLE. 


T J 



L 



MEMORY FOR FACTS. 


GFTS THINGS DONE. 

KEEPS ORIENTED TOWARD LONG 
TERM GOALS. 

CAN COPE WITH EMERGENCIES. 

HAS H I GH STANDARDS OF 
ACCOMPL I SHMTN T . 

HAS STAMINA: CAN KEEP GOING 
A LONG T I ML . 

HAS WIDE RANGE OF INFORMATION. 


SHOWS OR I G I N AL I TY . 


ACCEPTS RESPONSIBILITIES. 


ADM ITS HIS ERRORS . 


23. RESPONDS WELL TO SUPERVISION. 
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24- EVEN 
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25. ABLE TO DO HIS JOB WITHOUT 
STRONG SUPPORT. 


i x x te 

16001300111-5 r” 


Aooroved For Rele 


26 ■ 

CAN THINK ON H 

1 S FEET. 

2.7 ■ 

COMES UP WITH 
PROBLEMS . 

SOLUTIONS TO 

28 ■ 

ST 1 MUL AT 1 N G TO 

ASSOCIATES; A 


•• SPARK PLUG" 


29 • 

TOUGH MINDED. 


30. 

0 BSERV AN T . 



3 1 . CAPABLE . 

3 2 . CLEAR TH I NK I NG . 

33. COMPLETES ASSIGNMENTS WITHIN 
ALLOWABLE TIME LIMITS. 

34 . EVALUATES SELF REALISTICALLY. 

35. WELL INFORMED ABOUT CURRENT 
EVENTS 


36 - 

DEL \ BERATE 


37 ■ 

EFFECTIVE 
ASSOC 1 ATES 

IN DISCUSSIONS WITH 

38 • 

implements decisions regard- 
less OF OWN FEELINGS. 

39 • 

THOUGHTFUL 

OF OTHERS. 

40 - 

WORKS WELL 

UNDER PRESSURE. 


41 DISPLAYS JUDGEMENT. 

4 J. GIVES CREDIT WHERE CREDIT IS 
DUE. 

43 . HAS DRIVE. 

44 . IS SECURITY CONSCIOUS. 

45. VERSATILE. 


46- HIS CRITICISM IS CONSTRUCTIVE. 

47 . ABLE TO INFLUENCE OTHERS. 

48. FACILITATES SMOOTH OPERATION 
OF HIS OFFICE. 

49. DOES NOT REOUIRE STRONG AND 
CONTINUOUS SUPERVISION. 

50. A GOOD SUPERVISOR. 


a! WHAT ARE HIS OUTSTANDING STRENGTHS? 


B. WHAT ARE HIS OUTSTANDING WEAKNESSES? 
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